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Conditions of use

WFOHW is a wholly voluntary organisation with no core funding.

In general the WFOHW archive is available for non-commercial use by arrangement with a member
of the workshop; however acquisition of the material has been made over 30 years on a number of 
different bases. Some material may have no consent, some may have uncertain or outdated consent, 
more recent material may have the current comprehensive consent. As a result, any request for use 
may require time for consent to be clarified or negotiated; and/or consent may be refused.  
Permission for any commercial use will need to be separately agreed with the workshop. 

There is a presumption that the WFOHW archive material may be used for non-commercial 
purposes, subject to the conditions below:

Any person wishing to consult or use material from the WFOHW archive is bound by and agrees to 
the following conditions:

1. The copyright of all material in the WFOHW archive is held by WFOHW.  Specific 
materials may have additional constraints on their access and use.

2. No material may be quoted, used, distributed, stored in a retrieval system, reproduced  or 
made available to any other person or organisation, or published in any form, or by any 
means, electronic, mechanical, photocopying, recording or otherwise  without WFOHW's 
written consent.  The interviews and materials must be credited as obtained through the 
archives of Waltham Forest Oral History Workshop.  Where appropriate a copy of any book,
article, video, tape, CDRom, script or other “End Product” should be deposited with 
WFOHW.

3. For specific uses WFOHW will seek to gain further consent from the contributor, or their 
family. We will need to know details of how the contribution will be used, including project 
aims and objectives, context and treatment

4. A reasonable charge may be made for supplying copies of archive material, eg CD or DVD 
discs, printed transcripts or summaries and for research undertaken by WFOHW for any 
request.

5. Any other persons working on the same project, or in the same organisation, as the person 
who agrees to these conditions below are also bound by the conditions, and it is the 
responsibility of the person signing below to ensure other persons are aware of this, whether 
they be paid or unpaid workers, volunteers, contractors, freelance personnel or involved in 
any other capacity, in any place

6. Any material given, lent or otherwise supplied to the person below must be kept in a safe 
place and returned to WFOHW (or destroyed if appropriate after checking with WFOHW); 
no unauthorised copies may be retained for any purpose with the exception of copies 
specifically required for legal purposes, and it is the responsibility of the person signing 
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below to ensure that all parties involved in their project adhere to this condition whether 
they be paid or unpaid workers, volunteers, contractors, freelance personnel or involved in 
any other capacity, in any place

7. If WFOHW materials are digitised, summarised, typed up, or extracts produced, the person 
will provide these files to the WHOHW free of charge as a contribution to the ongoing 
improvements and accessibility of the archives.

I agree to these conditions.

Signed _________________________

Name _________________________

Date _________________________

Personal or Organisation name and address

Signed on behalf of WFOHW _________________________

Recordings provided:
(fill in numbers)

Documents provided:
(fill in numbers)
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